Department of Energy

Department of Energy Brookhaven National Laboratory

 Shipping Memo #_________

From:
Brookhaven National Laboratory

Building 100

Upton, NY  11973

631-344-2311


Ship to:


Project #:

Activity #:


Authorized by:


Vivian Stojanoff

X8375
Department:
NSLS

PO #:



Buyer's Name:


Requested By:

Date:  

Receiving

Report #:


Check one:
PPD


Collect
Surface
Air
Method of Shipment: Fedex ground

 

Dept. Contact:
Wendy Morrin
Ext. 
4884
Matl. Location:
X6A beam line



Does this shipment involve capital equipment?

Check one:    Yes _____     No _____
No. of Pieces:

Gross 

Weight:



Yes
No
Date Matl. Received:
Shipping Clerk:

Radioactive





Possible Contamination





Was RCD Contacted?






Yes
No
Date Entered:
Date Shipped:

Hazardous Materials





Was RDC Contacted?





Quantity
Unit
Description
Unit Cost
Total































 Reason for Shipment:


Justification for Premium Transport (refer to S&M SOP 171.4) &/or 

additional instructions:


This material meets Department of Transportation Hazardous Material Regulations.

Answers to some commonly asked questions:

Project # and Activity #:
Users: Use your account number for both project and activity number (e.g. 81XXX/81XXX).
Staff: Refer to “Signature Authorization List” located at http://www.nsls.bnl.gov/organization/Admin/Budget/SigAuth.xls)
Shipping method: check PPD (prepaid) if requester is paying freight charges or COLL (collect) if recipient is paying freight charges.
Department Contact is Wendy Morrin, ext. 4884 
Reason for shipment: brief explanation as to why you are shipping item(s). 
Justification for Transportation: How it is being shipped, RMA # if needed. 
Additional Information: you must also include phone numbers for both the requester “ship to” party
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